Cancelling a Recurring ACH

° Click on Services and then Online Activity. Online ACti‘u"it}f
Click Recurring Transactions

Single Transactions | Recurring Transactions

° Locate recurring file that needs cancelled.
Created date sLatus Tramsaction Type ACCOUNT AMmigun

10/30/2023  Authorized  ACH Batch 57500}

Click the three dots and click cancel series.*

$575.00
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Copy
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0 Once cancelled, a new recurring ACH can be setup if corrections needed to be made.
*To edit a recurring transaction, you have to cancel the current ACH and create a new ACH.

Once cancelled, you can click the three dots, select copy and make the changes. Then, set your
schedule back up for the recurring.
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